
 

NATO STO Lecture Series (LS)/Technical Courses (TC) 

Visual Guidelines for the LS / TC Director  

NATO S i  d T h l  O i ti   

Identifying & 
Recruiting 
Lecturers 

Setting Locations 
(Countries, cities) 

and dates 

Identifying Local 
Coordinators  Programme 

STEP 4 

Forms 13E and 
Educational Notes 
(EN) Submission* 

STEP 5 

6 months before 
the First LS/TC 

5 months before 
the First LS/TC 

2 weeks before  
the First LS/TC 

 Lecturers must be highly 
qualified experts in the topic 
chosen. 

 Lecturers who are citizens 
of non-NATO countries must 
be from nations that are 
approved to participate in 
the LS/TC. 

 The number of Lecturers 
(LS/TC Director included) is 
limited to a total of five in 
order to limit the cost of the 
LS/TC programme. 

 The Lecturers should be the 
same for all the locations. 

 The STO-CSO provides 
contracts for the LS/TC 
Director and a maximum of 
four Lecturers when 
appropriate. 

 

 

 Send LS/TC Theme and 
Programme Schedule to 
the STO-CSO. 

 The number of Lecturers 
segments presented is 
normally ten and should 
not exceed twelve, 
introduction and overview 
included. 

 LS/TC Director and 
Lecturers should give two 
lectures each. 

 The maximum number of 
presentations per day is 
eight and sufficient time 
should be allotted for 
discussion. 

 1) LS should be planned for 
no more than three 
locations and each session 
should last two days. 
2) TC should be planned for 
no more than four locations 
lasting from one to three 
days. 

 The preferred location 
distribution is two in 
Europe and one in North 
America. 

 When possible non-NATO 
countries should be 
considered as locations. 

 Locations should be 
selected to provide a 
balance between a 
sufficient number of 
attendees (20 
recommended) and a 
strong need for the 
technical topic in the 
nations where the LS/TC is 
held. 

 Send the contact of the Local 
Coordinators to the STO-CSO 

 Local Coordinators are 
responsible for organizing 
the details of the LS/TC for 
their location. 

 Their tasks include:  
• Advertising the event  
• Finding lecture rooms  

and equipment 
• Preparing a General 

Information Package (GIP) 
for the location.  

 The Local Coordinator is also 
the point of contact for the 
specific venue.   

 

 Collect all EN and ensure 
that the content: 

• Sufficiently covers 
the topic to be 
presented; 

• Is of archival quality. 
 Collect all the Forms 13E 

and ensure that they are 
filled out correctly and 
signed by each author. 

 Presenting material such 
as Power Point Slides must 
also be cleared. 

 For authors from the 
United States, this 
clearance must be sent to 
the US National coordinator 
for approval.  This process 
is long (about 2 months) 
and it must be taken into 
consideration. 

 Submit all the EN and 
Forms 13E to the STO-CSO. 

STEP 3 STEP 1 STEP 2 

    

Before submitting the 
 Technical Activity Proposal 

(TAP) 
 

* Please note that EN are not mandatory for Technical Courses* 


